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1. 3AT'AJIBHI HOJIO’KEHHSA

1.1. AnminicTpaTuBHa pajga BimokpeMJIeHOTro CTPYKTYpHOTO MiJIPO3ALTY
«DaxoBuil KoONeIK 1HXKEHEPIT, YIIpaBIIHHA Ta 3eMJIeBNOpsIKyBaHHS HarioHanbHOTro
aBialiifHOTO yHIBepCcUTETY» (Has — AIMIHICTpAaTHBHA pajia) CTBOPIOETHCS 1 IPAITIOE Yy
BinnmoBiAHOCTI 10 cT. 39 3akony Ykpainu «IIpo daxoBy mepensuiily OCBITY» Ta
[Tonoxenna npo BimokpemneHuil CTpyKTypHUM miaApo3ain «DaxoBUil KOIEIK
1HXKEHepil, YNpaBIiHHA Ta 3eMJIEBNOPANKYBaHHS HaiioHanesHOTO —aBiaiiitHOTO
YHIBEPCUTETY».

1.2. AnMiHICTpaTHBHAa pajga € poOOYMM OpraHoM, SKUH 3JIHCHIOE
Oe3nocepeiHe KoJieriaabHe KEPIBHUITBO (DIHAHCOBOIO, OCBITHROIO, aIMIHICTPATHUBHO-
rocroJapyoro Ta IHIMMHU BUAaMu AisuibHOCTI Komemky.

1.3. AnmiHicTpaTUBHA pafa y CBOiM poOOTI KepyeTbcsd 3aKoHaMU Y KpaiHU
«IIpo ocBity», «IIpo moBHYy 3arajibHy cepeaHio ocBiTy», «IIpo ¢axoBy nepeaBuiy
ocBiTy», «IIpo Bumry ocBiTy», IlomoxenHsM mnpo BimokpemieHuil CTpyKTypHHIA
niapo3ain «DaxoBuUl KOJEMK 1HXKEHEpli, YNpaBIiHHA Ta 3€MIICBIOPSAKYBAHHS
HamionansHOTO aBIiaIiiHOTO YHIBEPCHTETY», ITOCTAaHOBAMH Ta HOPMATHBHUMHU
nokyMeHtamu KaGinety MinicTpiB Ykpainu, MiHicTepcTBa OCBITH 1 HayKH Y KpaiHu,
HamioHnansHOro aBialliiHOTO YHIBEPCUTETY, HaKa3aMHu JTUPEKTOpa KOJEIXKY, IHIIUMHU
HOPMATUBHUMHU JOKYMEHTaMH, [0 PETJIaMEHTYIOTh MISIIbHICTh KOJEIKY Ta UM
[TonoxxeHHAM.

1.4. Pimennst AnMiHICTPATUBHOI pajiy, MPUHHATI B MEXKax il MOBHOBAXCHD,
BBOJISITHCA B [0 Haka3oM nupekropa Konemky Ta € 000B’I3KOBUMH J1Jisi BUKOHAHHS
KojekTuBoM Kouemxy.

1.5. AnmiHicTpaTiBHA paja peajizye IMOKJIaJIeH] Ha Hel 3aBJAaHHS B TICHIM
B3a€MO/I1i 31 CTPYKTYPHUMH HIAPO3IITIaAMH KOJIEIIKY.

2. OCHOBHI 3ABJIAHHS TA ®YHKIIIT AJIMIHICTPATUBHOI PAIN

2.1.0cHOBHMMH 3aBIaHHSIMU AJMIHICTpaTUBHOI paau Konemxky e:

2.1.1. Opranizaiiisi OCBITHBOIO Ipolecy Ha piBHI CTaHAApTIB BUIIOI OCBITH,
daxoBoi TepeABUIIOI OCBITM Ta MIATOTOBKA (haxiBI[IB BIAMOBIIHOTO PIBHSA
KBai(iKarii.

2.1.2. Opranizamiss  aaMiHICTPaTUBHO-TOCTIONAPCHKOI  Ta  (piHAHCOBO-
€KOHOMIYHOI JISUTHHOCTI.

2.1.3. Koopaunaiiis poOOTH MiAPO3IUTIB KOISIKY.

2.1.4. 3aiicaenns iHGoOpMaIIiHOTO 3a0€3MeUYEeHHS TISITEHOCTI KOJICIKY.

2.1.5. BMoTuBYBaHHS MEpCOHANY JO IMiJBHUIICHHS BIAMOBIIAIBHOCTI 3a CTaH
BUKOHABYOI Ta TPYAOBOI JUCHUILIIHY.



2.1.6. Opranizarist 3aX0/1iB 3 OXOPOHH IIparli Ta MOXKEKHOT OC3IeKH.

2.1.7. BHeceHHsT mOpOMO3UIIKA Ha Ppo3risL] 3acifaHHs MeToaAuYHOi,
[TemaroriuyHoi paj, 3araibHUX 300PiB TPYAOBOTO KOJICKTHRY.

2.1.8. 3acnyxoByBaHHSI 3BITIB TpelacTaBHUKIB anmiHicTpamii Komemky Ta
KEpIBHMKIB MiIPO3AUTIB PO BUKOHAHHS MOCTABJICHUX 3aB/IAHb.

2.1.9. KoHTpoib BUKOHAHHS CBOiX pillleHb, & TAKOX pillleHb MeTOTuYHUX,
[Tenaroriuamx pan Ta koopauHaiis poOotu [IpuitmManpHO1 KoMmicii, ATecTarliiHoOi
KOMICIi Ta IHIIMX CTPYKTYPHHUX MIAPO3JIUIIB B MEXAX CBOET KOMIIETEHIIII.

2.2. OcHoBHI1 (yHKI1i AaminicTpatuBHOT Panu:

2.2.1. BupimmeHHsl MUTaHh HAaBYAJIbHOI, BUXOBHOI, METOJMYHOI, BUPOOHHUYOI,
(b1HaHCOBOI Ta TOCIIOAPCHKOT pOOOTH.

2.2.2. Po3poOka rojioBHUX HANpsIMIB BJIOCKOHAJIEHHS YIPABJIIHHS KOJIEIKEM,
ONTHUMI3AIlI] CTPYKTYPHU YIIPABIIHHS, IJIAHIB PO3BUTKY KOJIEJDKY B IIIIIOMY 1 OKpEMHUX
HOTO0 MiIPO3/ILJIiB 30KpeMa.

2.2.3. IlpuiiHATTSA 3BITIB KEPIBHUKIB MIAPO3JLIIB NPO BUKOHAHHS HUMH
MOCaJOBUX OOOB’SI3KIB, TMpPaBUJ BHYTPIIIHBOTO PO3MOPSAKY, 3aXOJIB IIOJ0
BUKOPUCTaHHA  Ta  30€peXeHHs  MaTeplalbHUX  I[IHHOCTEH,  JOpy4YeHb
AnmiHicTpaTuBHOI Pamu.

2.2.4. OOGroBopeHHs MUTaHb BUTPAYaHHS KOIITIB 3arajiIbHOTO Ta CIEIIaIbHOTO
dbonaiB, GOpMyBaHHS IITATHOTO PO3KIIAY, MOMEPEIHINA PO3TIIs]l MUTaHb CKOPOUYEHHS
IITaTiB, MpUA0aHHS 00JaHAHHS Ta IHIIIC.

2.2.5. AHani3 moJIo)KeHb Ta I1HIIMX BHYTPIIMIHIX HOPMATHUBHUX aKTIB, SKI
JTUPEKTOP BBAXKAE 3a JIOIIIIbHE BBECTU B KOJIEKI 1 MOMIEPEAHBO MOTOAUTH 3 PAJIOIO.

2.2.6. Posrmsan nuTaHb OPO  BIAKPUTTS, pEOpraHizalilo Ta JIKBIJALi0
CTPYKTYPHUX IM1IPO3ALUTIB KOJIEIIKY.

2.2.7. OOroBopeHHsI MHWTaHb, MOB'I3aHUX 3 OpPraHI3aIll€l0 Ta MPOBEICHHIM
JIIEH3YBAaHH, aKpeAUTAIlll Ta arecTalli KOJeI Ky, BIAKPUTTS HOBUX CHEL1aTIbHOCTEH
Ta OCBITHBO-TIPO(DECIHHUX TTPOrpam.

2.2.8. Po3rsj iHIIUMX MUTaHb JiSTIBHOCTI KOJISIKY .

Posrnsa mutans AQMIHICTPATUBHOIO PAfO0 KOJEMKY 1 MPUUAHATI PIlICHHS
(bIKCYIOThCSI B IPOTOKOJIaX 3acijiaHb. PillleHHS MaloTh peKOMEHAAIIMHUN XapakTep 1
HaOyBalOTh YMHHOCTI MICIAS BUJAHHSA Haka3iB a00 BIAMOBITHUX PO3MOPSIKEHb
TUPEKTOPA.

2.3. AamiHicTpaTUBHA pajia HECE BIIMOBIIAIBHICTD 32 BAKOHAHHS 3aKPITIJICHUX
3a HEIo 3aBJIaHb 1 QyHKITIH.



3. CKJIAJ] TA OPTAHI3ALIIA POBOTU AJIMIHICTPATUBHOI PAIU

3.1. [IlepconampHMii CKJIaJq aaMIHICTPATUBHOI pagyl  3aTBEPIKYETHCS
nupekrtopoM Konemky Ha HaBdanbHuM pik. Haka3 npo cTBopeHHsT AAMIHICTpaTUBHOT
paay BUIAAETHCS IIOPIYHO, Y CEPITHI.

3.2. Ha 3aciganHsi AIMIHICTPATUBHOI pagyd MOXYTh OyTH 3ampoIleHi 1HIII
OCaJI0B1 0COOM Ta MpaIliBHUKU KOJEIKY, 10 KOMIIETEHIIIT SIKUX BITHOCSATHCS TUTAHHS,
10 BUHOCSITBCSI HA PO3TJISA]l Ta OOTOBOPEHHSI aIMIHICTPATUBHOI PaJIu.

3.3. 'os10BOIO AIMIHICTPATUBHOL pagy € TUPEKTOP KOJIEIKY.

3.4. 1o cknany anMi"icTpaTuBHOL paau Konemxy BXOIATh:

-3aCTyTHUK T'OJIOBU — 3aCTYIMHHUK JUPEKTOpA 3 HABYAIBHOT pOOOTH;

-CeKpeTap — 4ieH aJMIHICTPaTUBHOL paju, IO OOUPAETHCS TEPMIHOM Ha OJIMH
PiK 1 Besie IJIOBOJICTBO PAJIu;

-4JICHH aIMIHICTPATUBHOI paJin:

— 3aCTYITHUKH JTUPEKTOPA,

— MOMIYHHK JAUPEKTOpPA 3 KaIpoBOi poOOTH,
— 1HXKEHEP 3 OXOPOHU Mpalll,

— 3aBiyBadl BIIJIIJICHB,

— 3aBilyBay HaBYAJIbHOK YaCTHHOIO,

— TOJIOBHUH OyXranrep,

— 3aBi/lyBau I'YPTOXKHUTKY,

— TOJIOBA CTYJEHTCHKOT'O CAMOBPSITyBaHHS.

3.5. Unenn AAMIHICTpaTHUBHOI paJyd HECYTh OCOOMCTY BIAMOBIAAIBHICTH 3a
BUKOHAHHS TTOKJIAQJCHUX Ha HHUX OOOB’S3KiB, BUKOPHUCTAHHS HAJaHWX IM TIpaB i
JOTPUMAHHS IHTEPECIB KOJIEIIKY.

3.6. 3acimanHss AAMIHICTPATUBHOT pajul MPOBOIATHCS 3T1IHO 3aTBEPIKEHUX
TUPEKTOPOM KOJEKY rpadika Ta 1uiaHy poOoTtu. IlepioguyHICTh 3aciiaHb
BHU3HAYAETHCS B MIpy MOTpeOH, ajie He MEHIIEe 2 pa3iB Ha MICSAIIb.

3.7. 3acimanHs AJIMIHICTpPATUBHOI paiul MPOBOASATHCA MiJ KEPIBHUIITBOM
TOJIOBM 1 BBaXKAIOTHCSI MPABOYMHHUMHM, SKIIO B HHOMY B3sjla y4acTh HE MEHIIE
MOJIOBUHU 11 CKJIay. PiieHHs mpuitMaroThCsl OUTBIIICTIO TOJIOCIB i1 YWIEHIB, TPUCYTHIX
Ha 3acifjaHHi. J{upekTop Mae npaBo BUPIMIATBLHOIO TOJ0CY, AKIIO TOJ0CH MOAUTHIACS
MOPiBHY.

3.8. AnMiHICTpaTUBHA pajia MpaIloe 3a MJIAHOM, 110 € CKJIaJJOBOI0 YACTUHOIO
KomriekcHoro miany po6oTH KOJEIKY.

3.9. 3a pe3ynbraramMu pO3rJsAy NUTaHb MPUIAMAIOTHCS BIAMOBIIHI PIICHHS.
PimieHHss AMIHICTpAaTHBHOI paaud OPUMUMAOThCS BIAKPUTHUM TOJOCYBaHHSM, 3a
IPUIHATTS PIIICHHS IOBUHHA MPOTOJIOCYBATH OUIBIIIICTh MPUCYTHIX YWICHIB PAJIH.



3.10. Pe3ynbratn 3acinanb 0hOPMIISIOTHCS TIPOTOKOJIOM, SIKHH MiIMTUCYETHCS
TOJIOBOIO Ta CEKPETAPEM.

3.11. IIpotokonu 3acimanHs AJIMIHICTPATUBHOI pajW € JAOKYMEHTAMH, SKi
30epiratoThCs B apXiBi KOJEIKY MPOTATOM 3-X POKIB.

3.12. Hymepartist mpOTOKOJIIB BEJAETHCA BiJl MOYATKY HABYAIHLHOTO POKY.

4. ITPUKIHLOEBI NOJOXEHHASA

6.1 ane IlonoxkenHs moromxyerbcs 31 CTyaeHTChKOW panor Komemxy,
yxBaitoeTbes: [legaroriyHoro pajior0 Ta BBOAUTHCS B Ait0 Hakazom nupekTopa
Konemxy.

6.2. 3MiHU Ta ONOBHEHHS 10 AaHoro [lomoxeHHs oPOPMITIOIOTHCS HUISIXOM
BUKJIQJaHHs HOTO B HOBIN peakilii Ta 3aTBEPIKYIOTHCS B TOMY K IOPSIKY, 1110 i came
[TomoxeHnHs.

6.3 Konemx 3a0e3neuye myOsiuHui goctyn 10 TekcTy [lonoxkeHHs uepes
BJIACHUM OMIIIHHUIN CalT.



